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1. O0mue M0I0KEeHHS

1.1. HacTosmee nonoxeHHE ONpeAeseT NOPAJOK U yCIoBHs AesTenbHocTH OTena HHPopMalHoH-
HBIX TEXHOJIOTHH.

1.2. Otaen MHPOPMALMOHHBIX TeXHOIOTW# (nanee OTnen) ABIAETCS CaMOCTOATEIBHBIM CTPYKTYp-
HBIM TIofipasfienenneM [IeH3eHCKOro HHCTHTYTa YCOBEPIIEHCTBOBAaHHUs Bpayeli - Guinana pene-
PAIBHOrO TOCYIapCTBEHHOTO OIOKETHOro 00pa3oBaTeNIbHOrO YYPEXKICHHS JOIOIHHTEIBHOIO
npodeccuoHanbHOro obpazoBanus «Poccuiickas MEIHIMHCKas aKaJeMHs HEIPEepPbhIBHOIO Ipo-
deccronansHOro oOpasoBanus» MuUHHCTepCTBa 3apaBooXpaHeHus Poccmiickoit @enepauuu
(nanee MHCTHTYT).

1.3. IlomHoe opuimansHoe HanMeHoBanue: Otaen uHGopManHOHHBIX TexHoorui [TMYB - punua-
na ®I'BOY JITO PMAHIIO Munsapasa Poccun.

Cokpammernnoe opunuansaoe nHanmeroBauue: OUT [TUYB — ¢pumuana ®I'5OY 1O PMAHIIO
Munsapasa Poccun.

1.4. Ortaen co3naercs M JIMKBHAUPYETCs IpHKa3oM aupekTopa MucTuTyTA.

1.5. Ortnen BosrnasiseT HavaabHUK OTHena, KOTOPBIH aJMHHMCTPAaTHBHO IOIYHHEH 3aMECTHTEIIIO
JupeKkTopa 1o yueGHoii pabore.

1.6. Hawaneuuk Otnaena HazHayaeTcss U OCBODOXKIaeTcs OT 3aHMMAaeMOM JMO/DKHOCTH IPHKA30oM JH-
pektopa MUHCTHTYTA.

1.7. Pabotauku Otaena HazHAYAIOTCA W OCBOOOJKIAIOTCS OT 3aHUMAEMOMH JIOJDKHOCTH MPUKA30M M-
pektopa MHCTHTYTA IO NpeCcTaBIeHHIO HayanbH1Ka OTena.

1.8. B croeii nearensHocTd OTaEN PYKOBOJACTBYETCH:

— Koncrutynueii Poccuiickot @enepanuu;

— IEeHCTBYIOIINM 3aKoHOAaTeabcTBoM Poccuiickoi Penepann;

— MOJIOXKEHHEM O (umane;

— MpHKa3aMH U PacIOpsDKEHUSMU JupexTopa MucTuTyTa;

— HacrosmuM IlomoxeHuem;

— JIOKQIbHBIMH  HOPMATHBHBIMH  aKTaMM, pPErJaMEHTHPYIOUIMMH  OTJAEJIbHBIC  BHJIBI
nesrensHocTH OTaena.

2. llItaTnas yucjaennocrs OTaena

2.1. IIrtarsas yucieHHocTh OTAena HHGOPMAIMOHHBIX TEXHOJOIHH ONpPEENAeTCs HCXOMAs M3 OC-
HOBHBIX 3a71a4 ¥ Gyukuui Otmena, a TakXke MIaHUPYeMBIX 00BeMOB paboT, yTBEpXKIAAeTCs [H-
pexktopom MHCcTHTYTA.

2.2. Otxen cOCTOMT U3 OJHOTO MOApa3IeIeHUs, BO3IIIABIsAEMOro HayanbHukoM OTena.

2.3. Pacnpenenenne obs3anHOCTEH MexTy COTpyAHMKamMu OT/ena Ipou3BOAUTCS HayalbHUKOM OT-
Jiena Ha OCHOBAHHH JIOJDKHOCTHBIX HHCTPYKIIHH.

3. 3agauu OTnena

JestenpHocts OTIENA HAIIPABIEHA HA OCYILECTBJICHHE CIIEAYIOIINX 3a/ay:

- — uHbopMamMOHHOe obecreueHHe K CONpPOBOXJICHHE 00pa3oBaTeNbHOH W  HaydHOH
nestenbHOcTH MHCTHTYTA;

— BHEJPEHHE WHHOBAI[MOHHBIX 00pa30BaTeNIbHBIX TEXHOJIOTHH B 00pa3oBaTe/IbHYIO U HAyYHYIO
nestenbHOCTE MHCTHTYTA;

- OpraHu3alMs JOCTyNa COTPYIZHHKOB mojpasjeneHuii HuctuTyra M oOydarommxcs B
WuctuTyre K uHGOPMALMOHHBIM pecypcaM riaobanbHod ceTd MHTEpHET, 3JIEKTPOHHBIM
o6pazoBaTe/IbHBIM pecypcaM IO BCeM HalpaBlieHHsAM 00pa3oBaTebHOM W Hay4yHOH JeATEIbHOCTH
Huctutyra;

— uH(OpPMALMOHHOE CONIPOBOXKAECHNE OpHIMATBEHOTO caiTa MHCTHTYTA;



— obecneuenue oOMena wuH(opMmanued MHHcTHTyTa C©  BHEIIHMMH OpraHM3alMsAMH 10

TCJICKOMMYHHKAllHOHHBIM KaHajlaM.

4. ®ynxkuun Otaena

B cooTBeTcTBHM C 3ajadaMH, YKa3aHHbIMH B pas3lciie 3 macrosuiero ITonoxkenus, Ha Otnen

BO3JI0XKC€HO BBIITOJTHEHHUE CICOYIOIIHUX (bYHKHHﬁI
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TexHHYECKOE COMPOBOXKIEHHE KOMITBIOTEPHOTO TECTHPOBAHHS BCEX KaTeropuii o0ydaromuxcs;
Texuuyeckoe obecrnieyeHue A0CTyNa COTPYAHUKOB MHCTHTYTa U BCeX KaTeropui oGydarommxcs
K pas3iMuHbIM HH)OPMAIMOHHBIM pecypcaM ceTH HHTepHeT, aneKTpoHHBIM 00pa3oBaTesIbHBIM
pecypcaM, CIIPaBOYHBIM CHCTEMaM, MaKeTaM IPHKIAJHBIX IPOrpaMM, 3J1eKTPOHHBIM OuOIHO-
TEYHBIM pecypcam, JJIs peau3allii BCEX BUIOB JesATeNbHOCTH MHCTHTYTA,

TexHHUECKOE CONPOBOXKIEHHME JHCTAHIMOHHBIX 3aHATHH, on-line koHdepeHuu#, HHTEpHET-
CeCCHid, 31IEKTPOHHOM HH(POPMALHOHHO-00pa30BaTEeIbHOM CPEIbI,

TexHuyeckoe CONpOBOXKIeHHEe KOH(epeHInH, CeMHHAPOB M APYTUX MEPOIIPUATHH, TPOBOAUMBIX
B AJIK MHCTHTYTA C yY4aCTHEM BCEX KAaTeropuii o0ydaromuxcs 4 coTpyaHUKoB MHcTHTYTA.
[Tonnepxanue pabOTOCIIOCOOHOCTH YCTAHOBJICHHOM KOMITBIOTEPHOM M OQHCHOH TEXHHKH,
BKJIIOYAs CepBEepHOE 00OpYIOBaHHE, MPOBEICHHE PErYJIAPHBIX €6 OCMOTPOB M NMpOodHIaKTHYE-
CKHX MEpOIIPHATHH;

WHCcTa/UISAIMsS ¥ CONMPOBOXKAEHHE IPOTPAMMHBIX INPHJIOKEHHH Ha KOMIIBIOTEPHOH TEXHHKE
CTPYKTYpHBIX nojpasjenenuit Macturyra;

[Touiepxanue paboTOCIIOCOOHOCTH JTOKANBHOM BeruHCIHTENBHOMH cetu (JIBC) Muctutyra, B T.4.
CBOEBpeMeHHas akTyanu3alus ip-ruiana u cxemel JIBC HuctutyTa;

Bueapenue u coOI0ieHHe CTAHAAPTOB HMEHOBAHHS M MapKHPOBKH 000py10BaHUs (KOMIIBIOTE-
poB, HOYTOYKOB, IpuHTEpOB, MDY U 11p.) ¥ IPOBOIOB;

Texnuueckoe obecrieueHre obMeHa uHpopmanueit MHCTUTYTa ¢ BHEIIHHMH OpraHH3al#saMy I10
TEJEKOMMYHHKALIMOHHBIM KaHajaM (BbILIECTOsIIEH opraHu3amMeil, HaJOroBOH MHCIIEKIHUCH,
[Mencuonnniv PoungoM, GOHIOM coUUATBHOTO cTpaxoBaHUs, CTATHCTHYECKMMH OpraHU3allus-
MH H T.J.), BHECEHHs aKTyaJbHBIX NaHHBIX Ha O¢HuMaNbHBIE 00IIEPOCCUHCKHE CAMTBI H B HH-
(bopMaLHOHHBIE CUCTEMBI.

HndopmanuoHHoe cOnpoBoX/eHHe caiita MHcTHTyTa www.piuv.ru.

5. YupasJaenue padoroii Oraena

O6mee pykoBoacTBO paboroit OTaena ocyllecTBIsSeT 3aMecTHTENb AupekTopa MucturyTa mo
yuebHOH paborte.

HenocpencteeHnoe pykoBojcTBo OTAenoM ocymiecTsiseT HadalnbHUK OTaena, KOTOPBIH MOA-
YUHSAETCH 3aMECTHTENIO AupekTopa MucTuTyTa o yueGHo# pabore. Havanesuuk OTaena HazHa-
yaeTcs ¥ 0CcBOOOXKIaeTCs OT 3aHMMaeMOit IOJDKHOCTH AupekTopoM MHCTHTYTa B COOTBETCTBHH €
JEeHCTBYIONIUM 3aKOHOAaTEILCTBOM.

Hauansnuk Otzena HeCET OTBETCTBEHHOCTD 3a:

— CBOEBpPEMEHHOE M KaueCTBEHHOE BBINOJIHEHHUE BO3I0KEHHBIX Ha OTaen 3a1ad4;

— HaJUIeXAaIIyl0 COXPAHHOCTh | 3 (eKTHBHOE ucTonp30BaHue uMyIecTBa OTena;

— cobmonenue cotpyanukamu Otnena [IpaBHn BHYTpEeHHEro pacropsaka HHCTHTYTa, IpaBHII

OxpaHbI TpPy/a, TEXHHKH 0€30I1aCHOCTH ¥ MEp IPOTHBONOKAPHOH O€3011aCHOCTH;

— BBIIOJIHEHHE CAHHUTAPHO-THTHCHHYECKHX Tpe6OBaHHH,
— HaexkKamgee COCTOAHHE pa60'-mx MECT M 3aKpeIUICHHBIX 3a COTPyIHHKaMH Otnena

NOMEILICHHIH;
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— BBIIOMHEHHE CBOMX NPAMBIX 00A3aHHOCTEI, MEepeYHCIIeHHBIX B HacTosmeM [Tonoxenun.
IIpaBa, 006S3aHHOCTH H OTBETCTBEHHOCTh COTPYAHHKOB OT/€Na BRITEKAIOT 3 COBOKYITHOCTH 3a-
na4y aestenbHocTH OTmena M 3aKpeIuleHbl B JIOJDKHOCTHBIX HMHCTPYKIMsAX. PacrmopsukeHus
HavansHuKa OT/ena obs3aTenbHbI 17151 BeeX coTpyanukoB OTaena.
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6. IIpaBa navaasunka Otaena

Haganeauk OTaena uMeeT npaso:

B yCTaHOBIEHHOM MOPSIKE 3aMpaliiBaTh U M0JIy4aTh He0OXOAUMYIO I paboThl HHPOPMALHIO
H JJOKYMEHTBI OT IOApa3eIeHUH HHCTUTYTA.

[IpunuMaTh yyacte B paboTe COBeIaHuii, 3acelaHui 110 BOIIPOCaM, CBA3aHHBIM C HAIlPaBJICHH-
AMH JiestelbHocTH OTaena.

BHocHTB Ha paccMoTpeHHe aupekropa MHcTHTYTa mpencTaBiIeHus 0 npueMe, IEpEBoE, YBOJIb-
HeHHH coTpyanukoB Otaena, 06 ycraHoBieHHH coTpyauukam Otaena fomnaT H HanbaBOK CTH-
MYJIMPYIOIIEr0 XapakTepa B cOOTBeTCTBHH C [lonoxeHneM o0 omiaTe TpyAa M MarepHalbHOM
crumysmpoBauud B [IMYB — ¢punuane @I'6OY AT10 PMAHIIO Munszapasa Poccun, moomipe-
HHH COTPYIHHKOB M HATIO)KEHHH HA HHX B3BICKAHHI B COOTBETCTBHH C JICHCTBYIOIMM 3aKOHO/AA-
TEJIBCTBOM.

BrocuTh nupexTopy MHCTHTYTa MpeUIokKeHHs IO CO3/aHHIO YCIOBHH, HEOOXOIMMBIX IS BbI-
IIOJIHEHHMS BO3JIOKEHHBIX 3aj1a4, YJIy4IlIeHHs YCIOBHH TpyJa coTpyaHHKoB OT/ena, B TOM YHC/Ie
1o obecrnieyeHU O HX 000PyI0BaHHBIMH pabOYHMHU MECTAMH.

Pa3pabaThIBaTh NMpeIOKEHHs 10 COBEpIIeHCTBOBaHUIO paboThl OTAena.

[ToanuchIBaTh ¥ BH3HPOBAThH JOKYMEHTHI B IIpe/ieaX cBoei KOMIIETEHLIHH.

Tpeborats o1 coTpyauukos Otaena:

— BBIIOJHEHHS JIOKAJIBHBIX HOPMAaTHBHBIX akTOB MHCTHTYTA;

— BBHINOJIHEHHS pPacHOpsDKeHHH HadanbHMka OTjena, HanpaBlICHHBIX Ha  BBIOJHEHHE

corpyauukamu  Otmena uX 0O0s3aHHOCTEH, NPEJYCMOTPEHHBIX HACTOSAINMM  IOJIOXKEHHEM U
JOJDKHOCTHBIMH HHCTPYKLIMSIMH.
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KOHTpOMpOBaTL BBIOJHEHHE COTPYJHHKAMH OT/ENa JIOKaJbHBIX HOPMATHBHBIX aKTOB H
pacrniopsbkeHHi HadanbHuKa OTaena, ¥ IPUHUMATh MEpBI 110 NTPHUBJIEYEHHIO K OTBETCTBEHHOCTH
coTpyaHuKOB OTena, HapyarommX HX.

7. Ob6s13aHHOCTH HaYaabHHKAa OTaena

Havaneuuk Otaena ob6s3an:

OGecneynBaTh pyKOBOJCTBO Beeil AestenbHOCThIO OTAena U 9Q(QeKTHBHOE HCII0Ib30BAHHE €T0
pecypcoB.

CocTaBlATh pacnucaHue paboThl KOMIIBIOTEPHBIX KJIACCOB, 3aKPEILUICHHBIX 32 OTIE/I0M, B COOT-
BETCTBHH C 3aBKaMH OT CTPYKTYPHBIX IOpa3/Ie/ICHH.

PerynupoBarh MpoOH3BO/ICTBEHHbIE OTHOLICHHUS MEXy coTpyaHukamu Otaena.

PaspabarsiBaTh JOJDKHOCTHBIE WHCTPYKIMH Ha coTpyaHukoB Otzena ¥ NpPeACTaBiATh MX Ha
yTBep)KICHHE B YCTAHOBIEHHOM IOPSJIKE.

[OTOBHTH NpPEACTaBIEHHS O MOOIIPEHHH COTPYIHHKOB OTIeNa B COOTBETCTBHH C MOJIOKEHHEM
«O crumymupyromux Beruiarax B [IMYB — ¢unmmane ®I'BOY IO PMAHIIO Munsapasa
Poccum».

[OTOBHTE NPEIOKEHHUS 110 SKCILTyaTallui U PEMOHTY ITOMEIIEHHUH, 3aKperuieHHBIX 3a OTaeoM.
D¢ peKTHBHO U 1e7IeBBIM 00pa30M HCIOJIB30BaTh IPEJOCTABICHHYIO B €0 BEICHHE MaTepHallb-
HO-TEXHUYECKYIO Da3y.

8. 3aka0UHTEeIbHBbIE 0JI0KEeHUH

Hacrosimee [Tonoxenne npuHEMaeTcss YueHbIM coBeToM MHCTHTYTa, YTBEPKAAETCS MPHKA30M
nupekTopa. I10J10)KeHHe TTOJIEKHUT IEPECMOTPY H JIOTIOTHEHHIO 110 MEPE HEOOXOIUMOCTH B TOM
e TIOpsIKe.

Cpox neiictBus [TooeHus He OrpaHHYEH.



8.3. Hacrosmee Ilonoxenue pa3paboTaHO HAa OCHOBAaHMM IpHKa3a JaupekTopa HHcTHTyTa OT
' 12.04.2017r. Ne56-P «O paspabotke IlonoxeHuit 0 CTpYKTYpHBIX MOApa3Je€/iCeHHAX H JOJDK-

HOCTHBIX MHCTPYKIMH paOOTHHKOB MHCTUTYTa.

Hacrosiee rnonoxeHue cocTaBuiI:
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HayansHuK oTAena HHQOPMAIHOHHBIX TEXHOIOTHH @ / Jloreun C.I'.



